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Phan : Cac Phan Mém Ung Dung
I. Microsoft office.

Trong phan mém ndy gém c6: Microsoft office Word (soan thao vin ban),
Microsoft office Excel, Microsoft office Access, Microsoft office Power
point,...

Phan mén nay thudng dugc dung trong van phong.

Chung ta tim hiéu sau vé Microsoft office Word.
Microsoft office Word

Microsoft office Word 1a mét chuong trinh xtr Iy van ban dugc ung dung
rong rdi hién nay. V4i chuong trinh nay ban cé thé soan thao va trinh bay mot
bure thu, 1a don, giéy moi, cong van, hop df’)ng, tiéu luan, dd 4n, luan an tot
nghiép va chuyén nghiép hon ban c6 thé 1am sach, bao, tap chi,... Véi Microsoft
office Word ban c6 thé trinh bay phan noi dung ctia vin ban rat da dang nho cac
1énh vé phong chir, dinh dang doan van ban, c0t chir, tao bang biéu. Ngoai ra, co
thé minh hoa cho vin ban bang cac hinh v& ¢6 sin rat phong phu va tidu dé cua
van ban tré nén dep hon nhd WordArt, Picture,..

I. Mo chuong trinh Microsoft office word 2003.
Trong windows, Microsoft office word 2003 c6 thé duoc khai dong theo hai
cach:

Céch 1: Nhan vao start ->programs -> Microsoft office -> Microsoft
word 2003.

Céch 2: Nhin vao biéu trong Microsoft Word 2003 trén man hinh (biéu
tuong chir )

Cach 1:
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2. Cira s6 man hinh.
Sau khi vao chuong trinh Word 2003, man hinh sau s€ hién ra:
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1. Thanh tiéu de.

Thanh nam ngang trén dinh cta cira so, trén thanh nay ban sé& thay
tén cua file vin ban la document 2 va tén cua cira s6 chuong trinh 13
Microsoft word.

2. Thanh trang thai (status bar).
Thanh trang thai nam & duéi ddy cua cira sd, nhin vao thanh nay
ban s& biét duoc vi tri ctia con trd va trang thai ciia van ban.
3. Thudc do (ruler).

Thé hién do chinh x4c cta van ban. Thuéc do mic dinh cta
chuong trinh hay dung don vi 13 Inches. Ban c6 thé d6i don vi ctia
thude do vé hé centimeters béng cach vao thuc don Tool = Options,
nhip muc General, trong khung Measuremen Units chon Centimeters.

Ban c6 thé cho thudc do hién ra hodc do bang cach vao thuc don
View > Ruler.

4. Thanh trugt (sclooll Bar).

Cira s6 van ban c6 hai thanh trugt gdm thanh truot ngang va
thanh truot doc dung dé xem vin ban trong ctra s6. Néu mot van ban co
nhiéu trang, ding chudt nhap kéo trugt thanh truot doc, sd trang s& lan
luot hién ra gitp ching ta co thé dimg lai dung ¢ trang mudn chuyén
toi.

II. Dong chuong trinh Word.
Sau khi luu tai liéu vao may, ban dong tai liéu bang cach nhap
vao ddu nhan cua cira s6 Word nam & goc phai phia trén ctia man hinh hodc vao
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trén cung cua ctra s6 hodc vao thuc don File = Exit.



THU'C HANH PHAN MEM MICROSOFT WORD
Trang van ban
Nguwoi Ban

Dan Clark

Nguwdi chu tiém treo tAm bang "Ban Ché Con" I&én canh cra. Nhirng tAm bién kiéu nhw vay
ludn hap dan cac khach hang nhé tudi. Ngay sau do,u cé mot cau bé xuét hién. "Chu ban may
con cho nay véi gia bao nhiéu vay?" cau bé hoi.

4+ Ong cha tra I&i "Khoang tir $30 cho t&i $50."
> Cau bé moc trong tdi ra moét it tién 1&. "Chau c6 $2.37," cau ndi, "chau cé thé
coi chung dwoc khéng?"

héng. N6 sé bi di khap khiéng mai mai. N6 sé bi qué mai mai. Plra bé rat xic dong.
"Chau muén mua con ché con dé."

Ngw&i chl néi rang "Chac la chau khéng mubn mua con ché dé dau, con néu chau mudn
no thi chu sé cho chau ludn.”

Cau bé nédi gian. khéng mubn chu chau sé tra cho gi® va 50cent moi
Cau nhin thang cho chau con cho chu dua gia tién thang cho dén khi
vao mat cla con d6. N6 xirng cho no. That ra, chau tra du sé
nguoi chad, va noi dang nhu bét ky chau sé dwa cho tién."

rang "Chau con nao khac va chu $2.37 bay

Nguw&i chi phan ddi "Chau dau cé6 mudn mua con ché dé. N6 sé chang bao gid c6 thé chay
dwoc va choi véi chau nhw nhikng con ché con khac."

Nghe vay, cau bé cui xubng va kéo éng quan 1&n dé 16 ra mot
chan bj van veo, teo quat va phai cé hé théng thanh giang chéng
d&. Cau nhin 1én nguwdi chi va ndi rat khé "Vang, chau ciing
khéng cé chay dworc, va con ché nhé d6 can mot ngudi co thé
hiéu dwoc no!"

TRANG BAN VE KY THUAT
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MATLAP- SIMULINK

I.  Gioi thiéu phan mém:

Matlap:
— La phan mén giai cac bai toan k¥ thuat
— (Giai ma tran
— Giai hé phuong trinh vi phan
— MG phong, mo6 hinh hoa
Simulink:
— La mot phan cua phan mén Matlab
— Dung mo phong cac hé thong
— Piéu khién tu dong
II. Hé diéu khién tw dong:

1. Huéng dan sir dung Matlab — Simulink

a. Vao chuong trinh:

Nhép chudt vao biéu tuong: Start—AllProgram—Matlab7.0
— Matlab 6.5
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