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1. D& canh gitta cho m6t doan vin ban, ta nhan:

(A). Ctrl+C (B). Cul+E
(C). Ctrl+L, (D). Ctrl+R
2.S6 11010101 trong hé nhi phan bang bao nhiéu trong hé thap phan:
(A). 207 (B). 213
(C). 205 (D). 218

3. Chuc ning Formula trong menu Table dung dé:

(A). Sap x€p bang theo trat tu nao dé

(B). Chén mot cong thlc tinh toan vao 6 trong bang

(C). Chén mot hinh dnh vao 6 trong bang

(D). Chén mOt ky hiéu vao 6 trong bang
4. P& m6 mot clra s6 folder hodc m&t muc chuong trinh, ta phai thao tac nhu sau:

(A). B&m chut nhanh hai 1an tai bi€u tugng tuong (ng.

(B). Chi chu0t vao bi€u tugng, nhan Enter.

(C). Chi chu0t vao bi€u tugng, click niit phai, chon 1énh Open.

(D). MOt trong cac cach trén.
5.Pé kh(’{i ddng lai nhanh may vi tinh trong lic dang viéc véi may ma gap su ¢ nao dé,
ta dung t0 hop phim hay thao tac nao sau day:

(A). Ctrl_Shift_Del (B). Ctrl_Alt_Del

(C). Ctrl_Alt_Del_Shift (D). Céc cau trén déu sai.
6. BO xu Iy trung tam (CPU) la:

(A). Noi nhap thong tin cho méy

(B). Nai x(t ly, quy€t dinh, di€u khién hoat dOng clla may

(C). Noi thong béo két qua cho ngudi s dung. (D). Tat cd déu diing
7. Dau hiéu d€ nghi ngd c6 Virus xam nh&p may tinh la:

(A). C6 @l bd nhd khi chay chuong trinh.

(B). Viéc doc ghi dia nhanh hon binh thudng.

(C). Viéc thi hanh céc File chuong trinh cham hodc khong chay.

(D). Céc hién tugng trén déu khong diing.
8. A1 chtra gia tri 4, B1 chtta 36, C1 chtta 6. Nhap vao D1 céng thirc:
=IF(AND(MOD(B1,A1)=0,MOD(B1,C1)=0),INT(B1/A1),IF(A1>C1,A1,C1)).
Cho biét két qua trong 6 D1:

(A). 4 (B). 6



(©).0 (D). 9
9. Trong hdp thoai Taskbar Properties, d€ dong Taskbar luén xudt hi€n trén man hinh, ta
chon:

(A). Small icon in start menu (B). Show clock.
(C). Auto hide. (D). Always on top.
10. Pang soan thdo vin ban bang WinWord, mudn thoat, ta cé thé:
(A). Nhan Ctrl-F4 (B). Nhan Alt-F4
(C). Nhan Esc (D). Céc cau A, B, C déu diing

11. Cho bi€t phim chtc ning ding dé chuyén duyét qua cac clta s6 dang m@ trong
Windows:
(A). Ctrl-F4 (B). Ctrl-Esc
(C). Alt-Tab (D). Alt-F4
12. P€ di chuy€n mot clra s6 trong mdi trudng Windows:
(A). Chi chu0t vao control menu box va kéo sang vi tri m&i
(B). Chi chu0t vao mOt trong 4 canh rdi kéo sang vi tri m&i
(C). Chi chu0t vao bi€u tugng move, kéo sang vi tri méi
(D). Chi chu0t vao thanh tiéu d&, kéo sang vi tri m&i
13. Chttc ning Format, DropCap ding d€ thé hién:

(A). Ch{r hoa cho toan b6 doan van ban (B). Ch{r hoa dau tU cho toan bd
doan vin ban

(C). Lam to ky tu' dau tién cla doan. (D). Lam tang c& ch{f cho vin ban
trong doan

14. Trong WinWord muén ké dudng thang cho thét thang thi phai dé phim gi trudc khi
kéo chuOt:

(A). CTRL_ALT (B). CTRL_SHIFT

(C). SHIFT (D). TAB
15. Gid st 6 A1 c6 gia tri 7.263 va 6 A2 co gia tri 5.326. Cong thtic =ROUND(A1,2)-
INT(A2) cho két qua:

(A). 1.901 (B). 2.26

©). 2 (D). 2.2
16. Chi chudt vao khodng tréng trén Taskbar, click niit phdi chudt, chon Cascade
Windows la:

(A). Sap x€p cac clra s dang mG theo dang 10p ngoi.

(B). Sap x€p cac clta s6 dang m& theo dang canh nhau.

(C). Sap x€p cac bi€u tugng trong c(ra sG dang ma.

(D). Sap x€p cac bi€u tuong hién c6 trén Desktop.
17. Trong Windows Explorer, d€ danh d&u chon tat ca cac d6i tuong trong clta s6
Folder hién tai, ta nhan phim:

(A). F8 (B). F7
(C). Ctrl-A (D). Tat ca déu sai.

18. Trong Excel, d€ sao chép gia tri trong 6 A3 vao 6 A9, thi tai 6 A9 ta dién cong thiic:
(A). =A3 (B). =$A3

(C). =$A$3 (D). Cau A, B, C déu dtng.



19. O A1 chtfa gia tri s6 1a 7, 6 B1 chifa gia tri chu0i la "ABC". Ham
=AND(A1>5,B1="ABC") s& cho két qua la:

(A). TRUE (B). FALSE
(C). 1 (D). 2
20. Bi€t 6 A3 c6 gia tri 15. Ham =MOD(A3/2) s& cho két qua:
(A). 1 (B). 7
(C). 0.5 (D). May bao 10i.

21. Muén chay 1 chuong trinh trong Windows ta c thé:

(A). Vao clra s6 My computer va Double Click tén chuong trinh

(B). Vao Windows Explorer , click vao tén chuong trinh va Enter

(C). Click Start, Click Run va gé duong dan dén tén chuong trinh dé va Enter

(D). Céc cach trén déu dung.
22. D€ chén mdt tép tin trén dia vao vin ban dang soan thao tai vi tri con tro, ta st
dung:

(A). Insert, File (B). Insert, Object
(C). Insert , Field (D). Insert, Symbol

23. P& chuy€n d6i qua lai gilra cac tai liu dang soan trong WinWord, ta c6 thé dung:
(A). Menu Windows, Switch to (B). Menu Windows, Task List
(C). Menu Windows, List (D). Nhén Ctrl+F6

24. P& sao chép mOt Shortcut trén Desktop:
(A). Click nit phdi chudt tai Shortcut va chon Delete.
(B). Click nuit phdi chudt tai Shortcut va chon Copy.
(C). Click ntit phdi chu0t tai Shortcut va chon Rename.
(D). Click nit phdi chudt tai Shortcut va chon Paste.
25. Chon cau phat biéu sai :
(A). Excel 1a phdn mém bang tinh cUa hing Microsoft
(B). Bang tinh Excel c6 256 cOt va 16384 hang
(C). Pia chi 6 dugc xac dinh béi ki hi€u cOt va so th(r tu dong
(D). Bang tinh Excel chi c6 2 loai d{t liéu: s6 va chuli.
26. O A6 chtta chuOi "8637736X". Ham =VALUE(A6) cho két qua

(A). 8637736 (B). 0
(C). Khong xudt hién gi ca. (D). May béo 10i.

27. Cac loai dia tUr (dia mé&m, dia cUmg) la:
(A). Thié€t bi luu tr{r thong tin (B). Thiét bi xudt théng tin
(C). Thiét bi nhap thong tin (D). Khong cau nao ding

28. Trong Windows Explorer muén d6i tén 1 thu muc ta dung 1énh hay phim néng nao
sau day:

(A). Click vao tén thu muc va an phim F2

(B). Click vao tén thu muc va dung 1énh Edit Rename

(C). Cac cau A va B déu diing

(D). Céac cau A va B déu sai
29. Trong WinWord sau khi dinh dang in nghiéng cho 1 khéi , muén xéa dinh dang cla
khoi dé dung 1énh hay t6 hop phim gi?



(A). CTRL_I

(B). CTRL_SpaceBar

(C). Click Normal sau khi dung 1énh Format Font

(D). Cac cau trén déu ding
30. O C1 chita dit liéu dang chuoi A115. Nhap cong thirc =VALUE(RIGHT(C1,3))>0 vao
C2. Dir liéu trong 6 sé la:

(A). 115 (B). 0

(C). TRUE (D). FALSE
31. O B5 chita chuGi "A0018", & C5 chifa gia tri s6 156.389, 6 D5 xudt hién chit FALSE.
Cho biét cong thitic c6 th€ c6 clia 6 D5:

(A). =OR(VALUE(RIGHT(B5,2))>20,INT(C5/100)>1)

(B). =AND(LEFT(B5,1)="A",ROUND(C5,1)>156.4)

(C). C& hai A va B déu c6 thé

(D). C3 hai A va B déu khong thé
32. Trong Excel, dé sao chép mot Sheet ta vao

(A). Edit, chon Delete Sheet (B). File, chon Copy Sheet

(C). Edit, chon Move or Copy Sheet (D). Ba cau trén déu sai
33. Trong Windows Explorer, muon th€ hién cac d6i tuong cé thudc tinh &n trong clta
sO thu muc, ta dung menu:

(A). View, Folder. (B). Tools, Folder Option.

(C). View, Show/Hidden. (D). Tools, Show/Hidden.
34. D& ghép dit li€u nhi€u 6 trong bang thanh mét 6, ta danh dau cac 6 d6 va ding
menu:

(A). Table, Merge Cells (B). Table, Sum Cells
(C). Table, Split Cells (D). Table, Split Table

35. P& dinh dang lai cho ky tu trong WinWord, ta dung:
(A). Format, Paragraph (B). Format, Style
(C). Format, AutoFormat (D). Format, Font

36. Trong WinWord, dé tao mot trang van ban mdi, ta ding td hop phim:
(A). Cul+O (B). Ctrl+S
(C). Ctrl+N (D). Ctl+P

37. P& mot doan vin ban dugc canh trai, thut ddu dong 1cm va cach doan bén duéi 6pt
ta dung menu Format, Paragraph v@i cac khai bao sau:

(A). Special First Line 1cm, Spacing After 6pt, Alignment Left

(B). Special Hanging 1cm, Spacing After 6pt, Alignment Left

(C). Spacing First Line 1cm, Spacing After 6pt, Alignment Left

(D). Special First Line 1cm, Spacing After 6pt, Alignment Justified
38. D€ danh dau chon toan bd vin ban trén man hinh, ta cé thé:

(A). Nhén Ctrl-A. (B). Click nhanh chu®t 3 1an trén ving 1ua
chon.

(C). Nhan Ctrl, kich chu0t trén viing 1ua chon. (D). Ca 3 cau A, B, C déu diing.
39. Trong WinWord, sau khi 16 x6a nham mot doan vin ban hoac mot thao tac nao doé
lam mat di ndi dung viin ban, ta c6 th€ phuc hai lai van ban nhu trudc dé:



(A). Dung 1énh Edit, Undo (B). Déng tap tin d6 nhung khéng Iuu.
(C). Cac cau A va B déu diing. (D). Cac cau A va B déu sai.
40. Khi con tré & 6 cudi cung trong bang, n€u ta nhan phim Tab thi:
(A). Con trd nhdy vé 6 dau tién cla bang. (B). Con tré dUng yén vi da hét bang.
~ (©).Con trd s€ nhay ra doan van bén dudi bang. (D). S€ cho bang thém mOt dong
mOi.
41. Trong Excel, d€ x0a m&t hang va don dir li€u hang duéi lén, ta chon hang can xéa va
1énh sau:

(A). Edit, Clear..., All (B). Edit, Delete..., Entire Row
(C). Edit, Delete..., Shift Cell Up (D). Ba cau trén déu ding
42. P€ cung cap dién ngudn cho may bat dau lam viéc ta nha@n nit (hay t6 hop phim):
(A). Power (B). Reset
(C). Turbo (D). Ctrl-Alt-Del

43. D€ cai dat man hinh xudt hién cac dnh ddng khi ta tam ngung lam viéc trong giay
lat (screen saver), ta ti€n hanh nhu sau:
(A). Control Panel -> Desktop -> Wallpaper. (B). Control Panel -> Display -> Wallpaper.
(C). Control Panel -> Display -> Screen Saver. (D). Control Panel -> System ->
Screen Saver.
44. Lénh Move trong hdp Menu diéu khién dung:

(A). Thay dGi vi tri cUa c(ra s6 lam viéc. (B). Thay doi vi tri th€ hién menu
bar trong cUra s0.
(C). Thay d6i kich thudc clra s6. (D). Thay d6i trang thai déng, md

cUa cUa s6.
45. Cho biét phim chttc ning ding dé chuyén duyét qua cac clta s6 dang m® trong
Windows:

(A). Ctrl-F4 (B). Ctrl-Esc
(C). .Alt-Tab (D). Alt-F4
46. Mu®n xem lai trang vian ban trudc khi in, ta dung:
(A). Ctrl + Shift + P (B). Menu View, Page
(C). Menu File, Print Preview (D). Menu View, Full Screen
47. P& tang khodng cach doan chtta con tré véi doan vian duéi né, ta ding menu:
(A). Format, Spacing Before (B). Format, Spacing After
(C). Format, Paragraph, Spacing Before (D). Format, Paragraph, Spacing
After
48. D@ chia cdt cho vin ban dang soan, ta cé thé:
(A). Nhan Ctrl+Shift+Enter (B). Dung menu Format, Columns
(C). Dung menu Tools, Columns (D). Nhan Ctrl+Enter
49. Trong Excel, d& chén mot ¢t ta thuc hién:
(A). Vao menu Insert, chon Row (B). Vao menu Edit, chon Fill
(C). Vao menu Column, chon Insert (D). Tat ca déu sai
50. P& cai dat thém cac bd Font trong méi trudng Windows, ta diing chic ning:
(A). Desktop cUa Control Panel. (B). System cUa Control Panel.

(C). Regional Settings cUa Control Panel. (D). Fonts cUa Control Panel.



Mong admin va cac ban gidi gitim, c6 1 sO cau minh khéng gidi dugc. Minh can dé thi
1. DUng phim nao sau day dé Copy trong NC ?

A.F5 C.F4
B. F6 D.F8
2. Hé diéu hanh dung dé :
A. Quan ly thiét bi nhap xuat. B. Khéi dong hé théng may tinh.
C. La phuong tién giao tiép gilta ngudi va may. D. C4 ba cau déu dung.
3. Mu6n tao tap tin Baitap.txt trong thu muc C:\ Baitap , danh Iénh gi?
A. Copy con C:\ Baitap\ Baitap.txt C. Copy con Baitap.txt
B. CopyBaitap.txt C:\ Baitap D. Copy Baitap.txt

4. Trong Windows Explorer, dé chon mét Itic nhiéu tap tin, thu muc khong lién tuc ta :
A. Gill phim Shift va kich chudt vao céc tap tin, thu muc can chon.
B. Giit phim Ctrl va kich chuét vao cac tap tin, thu muc can chon.
C. Gili phim Alt va kich chudt vao céc tap tin, thu muc can chon.
D. Tat ca déu sai.
5. Dé thay d6i man hinh nén (Desktop), trong cita s6 Display Properties, cho thé :

A. Screen saver C. Settings

B. Background. D. Appearance.
6. Muon dinh dang dia khéi dong 1.44M trong 6 dia A:3"5 dung lénh gi?

A. Format A:/s C. Format A:/g/uiv

B. Format A:\noname D. Format A:/q
7. Trong cac Hé diéu hanh sau, HDH nao mién phi ?

A. MS DOS B. WINDOWS 2000

C. LINUX D. WINDOWS XP
8.  Thiét bi nao sau day la thiét bi vira vao vira ra cia may tinh :

A. Chuot C. Man hinh

B. May in. D. Man hinh cam ting
9. Cac nhom lénh nao sau day thuoc lénh noi tra ?

A. DIR,MD,CD.,... C. DIR,COPY,TYPE..

B. COPY,MD,FORMAT D.T4t c& déu ding
10. B6 nhd trong (Bb nhd s cap) clia may tinh gom :

A. RAM. C. HDD

B. ROM D. C4 ba cau déu sai.
11. Bon Megabyte c6 :

A. 4096 KB. c.2"”B.

B.2"° KB. D. Tat ca déu dung.

12. Dia hé thong clia DOS chira céc tap tin nao 6 thu muc goéc ?

A. Command.com , io.sys va msdos.sys c. Msdos.sys , config.sys va io.sys
B. Autoexec.bat va config.sys d. Command.com
13. Trén Desktop cac biéu tugng nao sau day mac dinh khong thé xoa dudc

A. My Computer C. Recycle Bin.

B. My Network Place D. Tat cd déu dung.

14. S6 375 clia hé thap phan dudc d6i sang hé bat phan bang bao nhiéu?



A. 567 C. 765

B. 753 D. Khéng phai cac sb trén.

15. Khi thiét dat thudc tinh chi doc cho tap tin hoac thu muc, thi ta khong thé:
A. Nhin thay ching C. béi tén chung.
B. M4 chiing D. Ca ba cau déu sai.

16. Trong Windows, khi da mé Recycle Bin, dé phuc hai tap tin da xoa, ta chon tap tin dé va :
A. Vao menu File\Delete. C. Vao menu File\Empty Recycle Bin.
B. Vao menu File\Restore. D. Tat ca déu sai.

17. Lénh nao dé chép cac tap tin cé6 phan mé rong la txt tir C:\ Baitap dén D:\ Lythuyet

A. Copy C:\ Baitap *.txt D:\ Lythuyet C. Copy*.txt C:\ Baitap D:\ Lythuyet

B. Move C:\ Baitap \ *.txt D:\ Lythuyet D. XCopy D:\ Lythuyet C:\ Baitap \ *.txt

18. RAM la bo nhd :
A. Truy cap ngau nhién, khi mat dién thong tin sé khéng bi mét.
B. Truy c&p ngau nhién, chita cac théng tin khi may tinh dang hoat déng.
C. Chua chugang trinh khéi déng may tinh.
D. Tat ca déu dung.
19. Don vi luu trif thong tin nhd nhat Ia :

A. Bit. C. KiloByte.
B. Byte. D. T4t ca déu sai.
20. Tao thu' muc Lythuyet trén 6 dia D: danh Iénh nao?
A. MD D :\ Lythuyet C. Move D:\ Lythuyet
B. Copy con D:\ Lythuyet D. Tree D: \ Lythuyet
21. Don vi x{ ly trung tam (CPU) la :
A. La “bd ndo” clia may tinh. C. La thiét bi nhap clia may tinh.
B. M6t loai bo nhd. D. Tat cd déu dung.

22, Pé thiét Iap ngay hé thong theo dang dd/mm/yyyy
A. Kich nut Start - Setting — Control Panel - Chon Date/time
B. BUp chudt 1én biéu tudng Clock trén thanh Taskbar
C. Kich nut Start - Setting — Control Panel - Chon Regional Setting
D. C&ba déu sai
23.S6 721 clia hé thap phan dudc déi sang hé thap luc phan bang bao nhiéu?
A. D21 C. 2D1
B. 12D D. Khong phai cac s6 trén.
24. Trong HDH Windows. Dé déi tén thu muc KTV thanh TC va TC thanh KTV trong cuing mét thw muc . Ban A
thuc hién nhu'sau :
A. Bdi tén thu muc KTV thanh TC, rdi déi TC thanh KTV
B. Bdi tén thu muc TC thanh TCH1, rdi d6i tén KTV thanh TC va cubi cling d6i tén TC1 thanh KTV
C. Bédi tén thu muc TC thanh KTV, rdi d6i KTV thanh TC
D. C4 ba déu sai.
25. Gia tri “00011001” thudc hé dém nao ?

A. Hé nhi phan C. Hé thap phan
B. Hé bat phan D. Hé thap phan
26. Dé xem cuing lic nodi dung clia cac file : t1.txt,t2.txt,t3.txt trén thu muc goc 6 A:
A. Type a:\t*.* C. Ren a:\t*.*
B. Dir a:\t*.* D. Tat ca déu ding .
27. Trong cac thiét bi sau , Thiét bi luu tri¥ 1a thiét bi luu tri:
A. HDD C.FDD

B. Man hinh D. Ca 3 cau déu ding.



